RTI Section 4 (1) (b) (vi) (6)

Statement of Categories of documents held in the office of Director General, The
Maharashtra Energy Development Agency (MEDA) at Pune

Sr. Subject Type of Document file / Particulars Periodicity of
No. muster / register / voucher | of Heading/ preservation
etc. type in the
document
1. |Administration Personnel Files, Service Category A :Forever
Books, Asset Related files,
Office Equipments files,

Vehicles records.

Accounts & Finance

Cash & Bank Vouchers, Bank
Pass Book, Computerize
leadger, and cash book, Pay
Sheet, PF record, Income Tax,
VAT, Investments, Budget &
Planning record, Audit record,
Balance Sheet, Income
Expenditure

Category B: 30 years.”

Technical Files

All the files related to
Programme/Projects of Solar,
Wind, Biomass, R & D and
Energy  Conservation, D,

Publicity, Energy etc. Projects

CategoryC : 5 years.”

Carried On Projects

Projects in progress.

Category D : 1 years.”

Progress Reports
and Tour Reports

Report file

Category E : 1 year

* As per circular no. PVR-5010/3272, dated 9th August 2010
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