
 
 

MEDA SWHS PORTAL WORK FLOW 

1. For Registration click on New User Registration link. 

 

 

2. Fill all fields of registration form, then after submit you will get USER_ID. 



 
 

3. Select User type and enter user id and password for Login. 

 

 

 

 

4. After Login you will redirect to this form. 

 

 

 

 

 



 
 

5. For submit new proposal click on new proposal tab & fill all required mandatory fields and 

upload mentioned documents. 

 

 

 

 



 
 

6. After submitting all information of new proposal, you will get all details of proposal. 

 

 

7. Vendor can view proposal by clicking on view proposal tab also you can view, edit & delete 

 

 

 

 

 

 

 

 



 
 

8. By clicking on ‘submit proposal’ you can forward your proposal to MEDA Division office, for 

further scrutiny, approval, JINSP upload etc.  It is mandatory to submit the proposal 

otherwise your proposal not seen to MEDA division office. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

9. Submit Proposal: click on View and Submit proposal you will redirect to this page, then click 

on Submit Proposal button for submission of proposal. 

 

 

 

 

 

 

 

 

 

 

 



 
 

10. Division Login: 

 

 

 

11.  To see all proposals, Click on ‘View Proposals’. 

 

 

 

 

 



 
 

12. To see all details of particular proposal, click on view button - 

 

 

 

13. For scrutiny of proposal you can click on ‘Proposal Scrutiny’, you can do scrutiny of proposal 

based on first come first serve basis (proposal will be visible in Ascending order). 

 

 



 
 

 

14. After click on scrutiny link you will redirect to this form and do scrutiny of particular proposal 

by selecting ‘Approval of Proposal’ or ‘Shortfall of proposal’. 

 

 

 

For approve proposal, write comment as ‘Approved’.  

In case of ‘Shortfall of proposal’, write valid reason in detail, click on ‘Forward proposal’, which will 

resend this proposal to Vendor/Individual . 

 

 

 



 
 

15. Now all approved proposals are visible in ‘Joint Inspection’ to upload JINSP report by division 

office. To upload Joint Inspection Report, click on Upload Joint Inspection PDF. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

16. You can Upload Joint Inspection Report by clicking on Upload Joint Inspection Report. 

 

 

 

 

 

 

 

 

 

 

 



 
 

17. Reports:  Click on ‘View Report’ to view report by –  

18. a) Division b) proposal Status c) Date d) Vendor/Individual    

 

 

 

Click on ‘Summary Report’ to view all proposal by Division summary and its present status. 

 

 

 

 

 

 

 

 

 

 



 
 

Note following particulars - 

1) Do no enter special characters like - !@#$%^&* in proposal  

2) PDF Files to upload - pdf file name should not contain & or dot or other special characters 

3) If proposal is saved successfully, details of proposal no and other details will be display on screen. 

Note proposal no file and save it. 

4) All documents are compulsory. Note that PDF size must be less or equal to 2 mb only. 

5) check 'View Proposal' i.e. list of proposal to ensure data is saved 

6) Proposal must be from 01-04-2020 to 30-12-2020 date only.  

7) Individual can enter only one proposal. Vendor/Supplier may enter any no. of proposals. 

 

If proposal is not saved, contact to MEDA, HO, RE Department, Pune office for help. 

 


